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CAREERS EDUCATION  AND GUIDANCE POLICY 

 
Introduction 
 
At Salesian College we believe it is part of the pupil’s spiritual, moral, social and cultural 
development, that they should understand the value and meaning of work to individuals, 
communities and the country as a whole.  We aim to provide pupils with guidance, access to 
information and the skills required to prepare them for educational opportunities and employment 
and all kinds of work in the home, the community and as a volunteer.   
 
All pupils follow a programme, which is planned to achieve the broad aims set within the national 
Careers Education and Guidance provision and recommendations. 
 
CEG has five essential and interlinking components: 

• Careers education – planned programme that gives students knowledge and skills for 
planning and managing their careers 

• Careers information – on learning options, skills, occupations and progression routes 
• Work related learning –experiences within and outside of the curriculum which help them 

to learn about work 
• Personalised support and guidance – help for individuals to manage their learning and 

progression to the next stage 
• Careers guidance – help from specialist advisors to identify long term goals and plan steps 

to attain them  
 
College Programme 
 

• The College provides up-to date careers information through a resource centre based in the 
school library.  This also includes other information related to learning and work such as 
financial matters, health and welfare.  

• A planned programme of careers education within the curriculum for ages 11-18. Careers 
Education and Guidance forms part of the PSHE programme.  Preparation begins in Year 7 
and is developed in Year 8, with more specialised education beginning in Year 9 and being 
added to in Years 10 through to Year 13.  

• Personalised support and guidance.  
 
Aims of Programme 
 
• To understand themselves and develop their capabilities 

 
In thinking about education, training and work, pupils need to assess their own needs, interests, 
values, aptitudes and aspirations.  In the programme they are provided with opportunities to reflect 
on these matters and to develop the knowledge of self-reliance, key skills and other capabilities 
required for working life. 
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• To investigate careers and opportunities 
 

Pupils need to understand the changing patterns of careers and work.  Provision is made for them to 
find out about the local, national and international opportunities in education, training and work, 
and to gain direct experience of work as part of the curriculum.  
 
• To implement their career plans 

 
Pupils need to develop increasing autonomy in making decisions and implementing their career 
planning.  They need to be able to review and evaluate their decisions and cope with change.  Pupils 
need to be able to gain access to sources of further help and weigh up advice offered.  They also 
need to be able to acquire skills for making effective transitions, such as a move from school to 
further or higher education, training or work.  This information should be in conjunction with the 
development of each pupil’s financial literacy. Tasks are set to achieve these aims.    
 
 
Year Programmes and Aims 

Years 7 and 8 
It is rather too early in Years 7 and 8 to deliver specific careers education.  The initial focus is on the 
personal qualities required to establish good working habits to equip the pupils for the world of 
work.  Attendance, punctuality, reliability, responsibility and honesty are just some of the issues 
discussed at this stage.  Pupils are also made aware of the Key Skills of communication, numeracy, 
information technology, working with others, problem solving and lifelong learning.  In addition 
pupils are given opportunities to identify their strengths and weaknesses in order to raise awareness 
of the type of person they are.   

Years 9 -10 
 
More specific careers education and guidance begins in year 9, particularly around the time of 
choosing Options for GCSE.  The librarian also instructs them further on the contents and how to find 
information in the careers section of the school library.   
 
Year 10 
 
Year 10 will look at work and careers related issues in PSHE and also take part in a special “Aim 
Higher Day” with a local girls school which looks at their path way ahead and how to make good 
decisions. Several smaller workshops have now been integrated into the PSHE programme to 
promote the importance of careers and future choices to the students at year 10. 
 
Year 11 
 
During Year 11 students also have ‘Taster Days’ to experience life in the Sixth Form. 

During the autumn term, Year 11 students are interviewed by the Headmaster to discuss careers and 
the way forward post-GCSE. This also occurs again in the spring with the Deputy Headteachers 
following the publication of Mock examination results. 
 
The PSHE programme in year 11 includes sections relating to the ‘The World of Work’ which 
provides opportunities to learn strategies to get a job or gain acceptance at University.   It includes 
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writing CVs; preparation for interviews; role-playing interviews; personal qualities most required by 
employers; Health and Safety at work.  
 
Potential placements and areas of interest are identified for the summer after GCSE examinations 
have finished.  Pupils are encouraged to show initiative and find their own placements.   
 
Sixth Form Options Evening for Year 11 students 
 
An Options Evening is arranged in the Autumn Term for Year 11 and parents to find out about A level 
subjects and the course content, and to find out about the sixth form.  We offer 21 subjects to A 
level.  Detailed information is also given out by departments who particularly focus on potential 
degree courses or careers by taking certain A Level subjects.  Students from the Upper and Lower 
Sixth to talk at this evening and say what they have enjoyed during the Sixth Form. The evening is 
publicised locally and is also open to prospective students and parents from other schools 
 
Sixth Form 
 
Careers Education and Guidance is incorporated in the PSHE and form time/assembly programme 
and students are encouraged to develop skills which will help them to make informed choices. The 
College Library provides resources for all age groups and more details regarding Careers provision 
are available from the Librarian or the Careers Coordinator. Individual advice is given to all students 
when choosing degree courses/careers by both their tutor and Head of Year or UCAS referee. 
 
Careers Convention & Fairs 
 
A Careers Convention is held every alternate year.  It is open to Years 11-13.  Organisation is 
coordinated by the Careers Officer. More than 40 careers are represented and students have the 
opportunity to ask questions, take leaflets etc.   
 
In addition, the College is invited to attend careers Fairs at Alton Convent School and Priors Field 
School, providing good opportunities to speak to professionals working a variety of careers. 
 
Higher Education Information Evenings 
 
During Year 12, two information evenings are held for students and their parents. These 
presentations are led by the Head of sixth form, who is assisted by other specialist staff. 
 
Information regarding university courses and applications and careers is posted in the Sixth Form 
area of the VLE for all students to access. This area also includes links to various websites which will 
support Sixth Formers in making key choices.  
 
Mock Interviews 
 
Early in the Autumn Year 13 students complete a curriculum vitae and careers survey in preparing 
for a mock interview.  This gives them the opportunity to attend an interview in a more formal 
setting.  The external interviewers (usually parents or friends of the College) complete a form on 
each student and tutors discuss feedback with the students. An earlier evening has special 
workshops on CV’s and letters of application to support Year 13 students. 
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University Presentations 
 
Visiting academics and other personnel from university will give specific or general presentations to 
students to support their course and career aspirations. 
 
Specific university practice is given to students applying for Oxbridge or medical degrees. 
 
Post A Levels 
 
Students taking deferred entry or gap years are encouraged to return to Salesian to receive course 
advice and to support their application should they desire it. 
 
The Head of Sixth Form and other Heads of Department and Tutors are available after results to give 
advice about university choices and careers where required.  Comprehensive support is offered for 
some days after the publication of the A Level results.  
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