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SEND AND LEARNING SUPPORT POLICY  

ORAL, SPIRITUAL AND CUAL POICY   
Revised in line with the new Code of Practice 2014 

Due regard has been given to the Equalities Act 2010 

KEY STATEMENT: VALUES AND PRINCIPLES    

 
Salesian College is committed to offering a curriculum that can meet the individual needs of all its pupils, 
including those with Special Educational Needs and Disabilities (SEND). To this end, the College will make its 
best endeavours to meet the needs of each pupil within the resources available. This policy therefore seeks to 
inform teaching and learning throughout the College as well as ensure that provision is made for pupils with 
SEND. Provision for pupils with SEND is a matter for the school’s governors, the Head Teacher, the Head of 
Learning Support, and all members of teaching staff. Salesian College is committed to a fully inclusive approach 
to SEND. 
 
The College aims to comply with the current legislative framework, including the Disability Discrimination Act 
(DDA) 1995, the Equality Act 2010 and the Children and Families Act 2014. As an ISI independent school, the 
College does not have a statutory obligation to comply with the Code of Practice. 
 
Salesian College is an independent day school for boys from 11-18 years with a co-educational sixth form. 
Entry to the College is through the Entrance Exam. The school’s curriculum is suited to the needs of the more 
able pupil but among the College population, there is an average representation of mild/moderate Specific 
Learning difficulties, low-level attention deficit and hyperactive disorder, some communication disorders such 
as mild autistic spectrum disorders and some social, emotional and mental health needs.  
 
The College has a small Learning Support Department consisting of a full time SENCo and two full-time 
Learning Support Assistants. It also employs the services of a specialist teacher on a part time basis. Teachers 
within the department hold specialist qualifications and expertise in supporting pupils with Specific Learning 
Difficulties. Salesian College will take reasonable steps to ensure equal access for all pupils to all areas of school 
life, within what can reasonably be provided given the resources of the College, including: the financial cost of 
making the adjustment; the extent to which making the adjustment would be practicable and effective; the 
effect of the disability on the pupil; Health and Safety requirements; the need to maintain academic, musical, 
sporting and other standards; and the interests of other pupils and prospective pupils. 
 
Definition of SEN  
 
A child or young person has SEN if they have a learning difficulty or disability which calls for special 
educational provision to be made for them.  
These needs can be categorised in four key areas that may create barriers to learning: 

 Communication and interaction 

 Cognition and learning 

 Social, emotional and mental health difficulties 

 Sensory and/or physical needs 
 
A student has a learning difficulty or disability if they: 

a) have a significantly greater difficulty in learning than the majority of others of the same age; or 
b) have a disability which prevents or hinders them from making use of educational facilities of a kind 

generally provided for others of the same age in mainstream schools or mainstream post-16 
institutions. 
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Definition of Disability: 
 
A person has a disability if: 
a) They have a physical or mental impairment, 
and 
b) The impairment has a substantial and long-term adverse effect on their ability to carry out normal day-to-
day activities. The College aims to ensure accessibility by making reasonable adjustments for students with 
disabilities. Parents are therefore urged to discuss with the Pastoral Deputy Head, Mr Crean, any reasonable 
adjustments that would need to be put in place, well in advance of application for a place at the school. 
 
Aims and objectives: ’Every Teacher is a teacher of SEND’ 
 

 To fully integrate all pupils in the life of the College 

 To provide access for all pupils to a broad and balanced curriculum that is relevant to their needs 

 To ensure that the full potential of all pupils is maximised  

 To have a programme of support and referral that will enable all pupils to receive the help they need 
quickly and effectively 

 To ensure that each pupil with SEND is able to access public examinations through obtaining the 
necessary arrangements 

 To involve pupils in teaching strategies, targets and learning outcomes 

 To ensure that safeguarding procedures protect all pupils from harm and neglect 

 To work in partnership with parents/carers  
 
Responsibility for Coordinating and Monitoring SEND provision 
 
Head of Department/ SENCo: Miss Julie Prince BA Hons, PGCE, OCR Diploma SpLD 
 
The Head of Learning Support is responsible for: 

 Maintaining the SEND records and the Learning Support List. 

 Maintaining information on the shared delivery file of Learning Support received and the needs of 
pupils on the SEND/Learning Support List 

 Liaising with subject staff about pupils on the Learning Support List. 

 The day-to-day management of Learning Support and SEND provision. 

 Contributing to the School’s INSET programme. 

 Updating staff on new information regarding pupils on the SEND/Learning Support List 

 Organising, overseeing and delivering Learning Support. 

 Overseeing whole school screening and liaising with parents regarding outcomes. 

 Identifying pupils with possible SEN and advising parents how to seek professional assessment. 

 Liaising with parents regarding Learning Support provision and its outcomes. 

 Organising and conducting annual reviews for any pupils with Statements of SEND and/or EHC Plans. 

 Liaising with the Deputy Heads Academic and Pastoral to monitor progress of pupils and to identify 
those in need of Learning Support. 

 Liaising with the Examinations Officer with regards to the access arrangements of applicants who 
have educational psychologists’ reports identifying SEN, Statements of SEN or EHC Plans. 

 Liaising with the Examinations Officer to provide information relating to the access arrangements 
required for pupils for both internal and external examinations. 

 Liaising with external agencies and educational psychologists as required. 

 Reviewing pupils on the SEND/Learning Support List with Heads of Year and parents. 

 Contributing to Academic Board and Heads of Year meetings 

 Reporting annually to the Head Teacher to review the SEND and Learning Support provision. 
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The Responsibility of the Governing Body 
 
Named Governor: Mrs Anne Nash, Governor responsible for Safeguarding / Child Protection 
The Governing Body seeks to ensure that the needs of all students are met and that the provision made for 
pupils with SEND, both with and without a Statement of Special Educational Need or Education Health Care 
Plan is adequate and secure. 
 
The Responsibility of the Teaching Staff 
 
All teachers are teachers of children with special educational needs. Teachers should: 

 Identify in their mark books all pupils on the SEND Register and make a note of their specific learning 
difficulty or SEND. 

 Ensure that they have up-to-date knowledge about the implications of the SEND of the pupils on the 
Learning Support List and make their best endeavours to meet the pupils’ needs in their classroom 
teaching. 

 Discreetly, but positively, reinforce the learning of pupils on the SEND/Learning Support List in the 
classroom, whilst having high expectations of all pupils. 

 
Arrangements for coordinating provision 
 
Provision for pupils with SEND is a matter for the school as a whole. All members of staff are expected to be 
aware of the learning needs of every pupil that they teach and to make their best endeavours to meet each 
pupil’s need. All teachers are expected to refer to the SEND information available on the whole school 
database, in order to keep fully informed of pupils’ needs and the recommendations for their support. 
 
Admission Arrangements 
 
The College has a published Admissions Policy on its website. The DDA (Disability Discrimination Act) 2005 
includes some forms of ‘Permitted Selection’, including the right of independent schools to decide upon their 
own admissions criteria. Salesian College is a selective school and admission is by Entrance Examination. Pupils 
are selected on the basis that they are likely to cope with an academic curriculum. Some pupils who are 
selected may have special educational needs (SEN) or a disability identified before or after admission.  
 
To ensure appropriate arrangements are made, application forms for admission to the College include a 
request for information on any learning difficulty or disability a prospective pupil may have. Parents are 
expected to provide copies of any relevant reports. Currently, special arrangements may be made for 
applicants to the College who have a report from an Educational Psychologist (or other relevant professional 
e.g. Speech and Language therapist, specialist teacher) showing a learning difficulty. These arrangements may 
include extra time or permission to use a laptop, if this is the pupil’s normal way of working.    
 
Special Educational Provision means: 
 
Educational provision, which is additional to, or otherwise different from, the educational provision made 
generally for children of his/her age in schools maintained by the local authority (other than special schools). 
 
Pupils with Statements of SEND or Individual Education Health and Care (EHC) Plans: 
 
Salesian College complies with the existing statutory requirement to conduct an Annual Review of Statement 
for all pupils with an LA Statement of Educational Need. The College also aims to comply with its obligations 
in maintaining EHC Plans for pupils as required. 
 



 

Staff Handbook 4 5.6 SEND and Learning Support Policy  

 

Learning Support 
 
We aim to provide a graduated response to match each pupil’s level of need. At each stage, pupils are 
encouraged to take an active role in managing their learning and to set themselves high standards. Parents 
are involved in decision-making and are kept fully informed of the recommendations, actions and 
interventions at all stages, by email, telephone consultations and meetings.  
Salesian’s approach to Learning Support is graduated broadly as follows: 
 

 Pupil being monitored. Differentiation within the class by: learning style; task; resource; outcome; 
questioning techniques etc.  

 Catch-up. Pupil requires light touch support outside the classroom (30 mins short term 1:1), 
spelling/maths workshops, social skills/organisation support in collaboration with HoY, individual 
study skills. May include in-class, shared LSA support. Lunchtime catch-up groups organised by 
subject departments.  

 On-going, more complex needs. May have a Statement of Educational Need/Education Health and 
Care (EHC) plan. On-going involvement of outside agencies.  1:1 support (up to 60 mins longer term 
basis), reduced timetable and in-class differentiation. Some outside agency involvement. Access 
arrangements in exams. Records kept by SENCo. 

 
The main forms of intervention are: 
 

 Reasonable adjustments and/or additional intervention by the teacher within the context of day-to-
day classroom teaching 

 Small group interventions for pupils identified as needing support from screening tests, including 
small group support for literacy and study skills; and revision ‘clinics’ offered by subject teachers. 

 Withdrawal work in a 1:1 situation for assessment and learning support, provided at no extra charge  

 Withdrawal work in a 1:1 situation to implement the recommendations of an EP report, provided at 
no extra charge  

 The majority of pupils follow the full curriculum and Learning Support lessons are arranged on a 
‘rotational’ basis or off timetable, to minimise disruption to lessons. 

 In exceptional circumstances, a pupil may be permitted a slight adjustment to or a reduction of 
his/her curriculum, based on the specific recommendations made in an Educational Psychologist’s 
Report or medical report. This will only be put in place following close consultation with the pupil, 
with parents, and the Head of Year and the Deputy Heads. Parents have the overall responsibility for 
taking decisions about the management of their children’s Learning Support. Parents who do not 
wish their child to have Learning Support in College and prefer to arrange tuition outside school 
should make their own arrangements. However, they should endeavour to ensure that the School is 
given copies of all reports received.  

 
Criteria for exiting the SEN/ALN List 
 
Pupils will be removed from the list: 

 Where agreed outcomes have been made 

 Where progress meets our expectations 
 

This will take place in consultation with parents/carers, pupil, staff and any other relevant agency working 
with the pupil. 
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Medical Needs 
 
The College will follow the recommendations of the Children and Families Act 2014 with regard to 
arrangements to support pupils with medical conditions. Further information can be found in the Supporting 
Students with Medical Needs Policy, Staff Handbook, Section 5.31. 
 
Where a pupil also has SEN, their provision will be planned and delivered in a co-ordinated way with their 
health care plan. 
 
 
Facilities for pupils with disabilities 
 
The College has a published an Accessibility Plan, setting out the existing facilities and the College’s plans to 
anticipate and meet the needs of pupils with disabilities. 
 
Appropriate access arrangements will be put in place for public examinations. 
 
 
Allocation of Resources for pupils with SEN 
 
The School has a Learning Support Department, located in the Don Bosco Centre next to the refectory and 
chapel. This is a multi-purpose room equipped with computers, an interactive Smartboard, a range of multi-
sensory teaching resources and a comfortable seating area which provides a space for pupils to socialise in a 
quiet and supported environment. The Head of Learning Support has the responsibility for managing the 
department budget to ensure that the Department continues to be well resourced and up to date. The College 
employs two full time learning support assistants to deliver Learning Support to pupils both individually and 
in small groups and also to provide some additional support in the classroom: 
 
Mrs Pam Byrne HLTA BA Hons, NVQ 3, BSL  
 
Mrs Carmel Murphy LSA NVQ 3, Level 2 Counselling certificate, BSL 
 
Access arrangements 
 
The College provides the resources in terms of rooms, invigilation and equipment for exam access 
arrangements for entrance tests, internal exams and external exams 
 
In order to qualify for Access Arrangements (e.g. extra time, word processing, breaks, prompters, readers, 
etc.) there must a clear justification based upon:  
results 

 
  • a history of need;  

• a history of provision;  
• current learning difficulties. 

 Well below average scores on standardised tests of speed of processing 
 
 Procedures 

(1) Thorough screening procedures are in place to identify students joining the school who may need 
access arrangements.  Additional testing is then completed by the SENCO throughout KS3. 

(2) Recommendations for access arrangements testing may also be made by subject teachers.   
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(3) The SENCo meets regularly with the Examinations Officer to liaise regarding provision of access 
arrangements. 

(4) Private dyslexia assessments do not automatically provide evidence for 25% additional time.  Please 
note: 
a. The assessment needs to have been carried out no earlier than the start of Year 9 by a specialist 

assessor confirming a learning difficulty relating to secondary education.  If the SENCo at 
Salesian College did not complete the original Form 8, then the candidate will be required to 
complete additional assessments. 

b. Documentation provided by the candidate’s teachers must clearly demonstrate the need for 
25% additional time.  Evidence will confirm that the candidate continues to have persistent and 
significant difficulties and that their current difficulties impact on teaching and learning in the 
classroom and would place them at a substantial disadvantage in their examinations. 

c. Parents considering funding a private assessment must contact the SENCo to initiate the 
completion of the school contribution to the Form 8 before the assessment takes place 

(5) Evidence from tests conducted externally or by the SENCo will not support the application for 
access arrangements unless supported by evidence from the candidate’s teachers and the 
arrangement is the candidate’s normal way of working.  

(6) Extra time is considered on a subject by subject basis, for example, it may not be appropriate in 
practical examinations and may not be permitted in an examination testing the time in which a skill 
is performed, such as expressive arts, or a sport, where timing is an explicit part of the assessment 
objective. 

 
 
The college will consider providing access to a word processor in exams, with the spell check facility switched 
off, for pupils for whom it would be specifically appropriate, and for whom it is their usual method of 
working. For example: 

  Pupils with a specific learning difficulty that significantly impacts on the speed, legibility or the 
organisation of their handwritten work. 

  Pupils with a medical condition, verified by a medical practitioner on a regular basis to confirm an on-
going need. 

  Pupils with a physical disability.  

 Pupils with a sensory impairment. 

  Pupils with an extensive history, well-documented by her subject teachers, of difficulties with legibility 
under timed conditions, despite intervention to address handwriting skills and exam technique. Applications 
for the use of a word processor in exams are made at the start of the pupil's GCSE or A Level courses, and 
must reflect a pupil's usual method of working in the classroom and in internal assessments and exams. 
 
Identification and assessment of pupils’ needs 
 
A pupil’s needs may become apparent through: 

 Admissions procedures eg Entrance exam, primary school records etc 

 Inconsistencies in results of screening tests in years 7, 10 and 12 

 Results in twice yearly school assessments - autumn and summer terms 

 Expressions of parental concern 

 Inconsistencies in baseline assessment and current attainment 

 Classroom observation by departmental staff 

 Expressions of concern from Subject Teachers, Form Tutors or Heads of Year 

 Further specialist assessments undertaken by the Head of Learning Support such as literacy 
attainment, maths attainment, processing speed, working memory function 
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When a specific learning difficulty, or disorder, necessitates an intervention and has been identified by an 
educational psychologist or medical professional, then the College recognises such a pupil as having a special 
educational need (SEN) 
 
Other pupils attend individual Learning Support lessons to gain study skills, or for additional help with a specific 
area of weakness and do not have an identified SEN. They are indicated on the Learning Support List as ALN – 
Additional Learning Need. 
 
The College is committed to a graduated response to need and if a pupil experiences on-going significant 
difficulties despite interventions and involvement of outside agencies, referral will be made for a Statement/ 
Education Health Care plan.  
 
Records of SEN 
 
All pupils with identified SEND are listed on the SEND register; this is updated regularly and distributed 
electronically to all members of the teaching staff. Summaries of pupils’ SEND, recommendations for their 
support and any access arrangements are included on the List. Individual Learning Support targets are also 
made available electronically to all staff giving details of support given and pupil progress. 
 
In addition, the Learning Support Department maintains paper records in secure filing cabinets, containing 
detailed records of assessments, support, meetings with parents and consultations for each pupil on the SEND 
register. 
 
Access to the curriculum, information and associated services 
 
All pupils at Salesian College follow the full curriculum of subjects, including a curriculum of ten subjects to 
GCSE and four AS levels/three A’ Levels. Learning Support lessons are arranged on a rotational basis off 
timetable to ensure that this curriculum is not unduly disrupted. In exceptional circumstances, a pupil may be 
permitted to follow a slightly reduced curriculum by discontinuing one of their subjects. In such cases, the 
pupil will have Learning Support and supervised study in place of the subject which has been discontinued. 
This arrangement is only made on the specific recommendation of an Educational Psychologist’s report and 
can only be put in place after close consultation with the Head of Year, the Deputy Head teacher Academic, 
Head of Learning Support, parents and the pupil him/herself. 
 
Inclusion of pupils with SEND 
 
Salesian College aims to provide a fully inclusive education both in terms of the academic curriculum available 
to all pupils, and the Enrichment programme. Pupils with SEND hold positions of responsibility such as Form 
Captains and Assistant Librarians. Many represent the College in a number of areas including sport, drama and 
music. 
 
Evaluating the success of provision 
 
The College makes its best endeavours to evaluate the success of its provision, including: 

 Consultation with subject teachers, tutors and Heads of Year regarding the outcomes and 
recommendations of Learning Support 

 Consultation with and involvement of parents and pupils 
In evaluating the success of provision, the Learning Support Department is able to refer to the following: 

 The numbers and patterns of pupils referred to Learning Support 

 The range of needs addressed and the range of support put in place 

 The involvement of teachers and outside agencies 
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 The Learning Support Lists  

 Progress made on Learning Support targets agreed with the pupil 

 Progress made with support compared to MIDYIS scores and screening tests 

 The effectiveness of INSET delivered and of lesson observations and feedback 

 Records of meetings 

 Records of any complaints and how these were resolved 

 Records of internal exam results 

 Comparison of exam results before and after Learning Support interventions 

 Analysis of GCSE and A’ Level results of pupils who have received support given that teaching is a 
matter for the whole School, it is not always possible to measure pupils’ progress in Learning 
Support in quantifiable terms. However, the above provides a non-exhaustive list of the ways in 
which the Department is able to evaluate its success. 

 
In service training (CPD) 
 
Members of the Learning Support Department provide training for teachers as follows: 

 Observing teaching and learning, and providing feedback to individuals and departments involved 

 Advising teachers on the specific difficulties of pupils, their profiles of strengths and weaknesses and 
teaching strategies to support them in the classroom 

 Providing ‘twilight’ INSET sessions for new teachers 

 Providing whole School INSET 

 Providing individual training where needed 
In addition, members of the Learning Support Department attend specialist courses as appropriate to ensure 
their practice remains up to date and is informed by the most recent developments in the field of SEND.  
 
Working with parents 
 
Parents are consulted regarding their child’s needs at all stages. They are kept fully informed of concerns, 
recommendations and outcomes by email, telephone consultations and meetings. 
 
Involving pupils in their learning 
 
Salesian College has high expectations of all pupils and encourages them to take responsibility for their 
learning. Pupils are involved in identifying areas for support and in agreeing targets for Learning Support. 
Pupils review their progress against these targets each term. 
 
Links with other schools 
 
The College recognises the importance of close contact with other schools as pupils with SEND move between 
the stages of education. Once a pupil has been officially registered, the Head of Learning Support will, where 
appropriate, visit the feeder school and meet with the class teacher and pupil concerned. Salesian College also 
maintains close links with the specialist independent school, More House School in Frensham for professional 
training in SEND. 
 
Links to other agencies and voluntary organisations 
 
The Learning Support Department can offer advice to parents seeking assessment or specialist support outside 
school as needed. As an independent school, Salesian College does not have access to the services in the ‘local 
offer.’ The Learning Support Department is however able to advise parents seeking specialised assessment for 
their child, such as educational psychologists’ or medical assessments. 
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Complaints procedure 
 
A key aim of this policy is to promote an active partnership with parents and to involve them at every stage. 
The majority of queries and complaints can quite properly be resolved on an informal basis. Formal complaints 
are resolved in accordance with College’s published complaint’s procedure, which is designed to ensure that 
complaints are dealt with speedily and satisfactorily. 
 

Linked Policies  
 
Safeguarding and Child Protection Policy  
Anti-Bullying Policy  
Medical Needs Policy 
Mental Health and Wellbeing Policy 
Health and Safety 
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